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CERTIFICATE DESCRIPTION

Regardless of your career path, money management is a critical skill that everyone needs to have
both personally and professionally. The way you manage your money has a direct relationship
with other aspects of your life, so it is important to have the financial literacy to set yourself up for
success. This certificate will include courses on financial management, financial decision-making,
taxes, and financial planning.

SESSIONS INCLUDED

Introduction to Financial Literacy
Financial Management

Financial Decision-Making

Taxes

Financial Planning

Financial Literacy Certificate Reflection

LEARNING OBJECTIVES

Define financial literacy terminology

Examine the role financial literacy plays in personal and professional success
Determine your MoneySmarts U Score

Identify categories to consider when creating a budget

Examine different budgeting practices to stay on track

Compare and contrast the different types of debt

Discuss how to create a debt payoff plan that fits your budget

Define credit

Explain the impact of credit scores on financial decision-making
Identify different major purchases and financial considerations for each
Summarize the process for obtaining and managing loans

Discuss the need and considerations for different types of insurance
Identify the different types of taxes

Summarize the process for filing taxes

Discuss common types of tax exemptions and refunds

Examine common tax mistakes to avoid

Determine how to create financial goals

Compare and contrast different short and long-term savings options
Compare and contrast different types of investments

Discuss options for planning for retirement

Reflect on areas of personal growth related to financial literacy
Explain how to complete the Financial Literacy Certificate Assessment
Discuss additional certificate opportunities



p> SESSION OVERVIEWS

Introduction to Financial Literacy

For many people, finances can be overwhelming. There are a lot of terms to understand and having
a strong basis in financial literacy can help you progress into the more complex topics. This session
will set the foundation for the importance of financial literacy by introducing the topics and skills
needed to manage your money prudently.

Financial Management

Money comes in, and money goes out, but how do you manage it, so you aren't spending more
than you make? Budgets can help you understand your finances and set you up to make the best
decisions considering your current situation and future goals. This session will cover how to create
and stick to a budget based on your own financial needs.

Financial Decision-Making

Throughout your life, you will need to make some major financial decisions beyond your day-to-day
spending. While these decisions can impact your budget, there are a lot more factors that go into
planning for them. This session will review some of the different financial decisions and what you
need to know to make the best decisions based on your financial situation.

Taxes

Once you start making money or owning property, you will also start owing taxes. Whether you file
them yourself or hire a professional, there are a lot of nuances to be aware of and taxes can easily
get overwhelming. This session will provide a crash course into taxes including how to best prepare
and what you need to know to avoid making costly mistakes.

Financial Planning

Money management not only involves the money you currently have but considering your future
needs. While your financial situation will change throughout your career, planning for the future
through savings and investments will help set you up for financial success. This session looks at
financial planning to consider your financial goals and how to save for the future.

Certificate Reflection

After learning about financial management, financial decision-making, taxes, and financial planning,
it's time to put it all together. This session will conclude the Financial Literacy certificate by tying

all of the topics together, allowing time for reflection, and explaining next steps for earning the
certificate.



P> WHAT IS FINANCIAL LITERACY

success?

a ; -9 What role does financial literacy play in personal and professional
. @ - o




P> MONEYSMARTS U

MoneySmarts U is a program created by the Indiana University Office of Financial Wellness &
Educationin partnership with financial planner Peter Dunn, also known as "Pete the Planner” to
help students make smart financial decisions. The quiz below will give you your MoneySmarts U
Score, a measurement of your current financial habits.

My personal and social expenses are primarily
funded by...

My savings account

My current work income

6.

Think about how much student loan debt
you will have upon graduation, do you
know the total amount you will owe...?
Within $1,000

Student loans Within $5,000
My family Within $10,000
| don't know

. Think about a typical week, what percentage of

your meals are prepared at home or eaten in the
dining hall?

80 percent and above

50 to 79 percent

25 to 49 percent

24 percent and below

My credit card balance is..
Above $1,000

[ won't have any, but my parents will
Neither me or my parents will have student
loan debt

| use my summer income...

To pay tuition

For spending money

For savings

| don't have summer income

Not applicable, | have summer classes

$500 to $999
$1to $499 8. | have a detailed financial plan for my first
$0/1 don't have a credit card 6 months post-college.
Yes
. The total balance of my bank accounts is.. No
Above $5,000
$2,500 to $4,999 9. My student loans will be paid off...
$1,000 to $2,499 -« Within 5 years of graduation
$500 to $999 10 years from graduation
$0 to $499 More than 10 years post graduation

I have attempted to run my credit report at
annualcreditreport.com.

Yes, within the last year

Yes, 1-3 years ago

Yes, over 3 years ago

No

10.

I have no idea
I won't have any student loans

Upon graduation, my retirement
investment plan is...

To set aside 10% of my income or more
To set aside 5% or 9% of my income

To set aside less than 5% of my income
To set aside nothing

I have no idea



p> SESSION TOPICS

Financial Management

Financial Decision-Making

Taxes

Financial Planning




<. P> REFLECTION

What experience do you currently have with financial literacy?

How do you want to improve throughout the course of these
sessions and the certificate program?

What areas of financial literacy are you most wanting to dive
deeper into?




) MONTHLY BUDGET TEMPLATE

Primary Income Total Income
Extra Income Total Expenses
Net Income Net
Category Projected Cost Actual Cost Difference

Net Expenses




P> BASICS OF BUDGETING

- What amount do you have to work with?

1 Remember to include your salary, any freelance work or side jobs, alimony or
loans. This can also include irregular forms of payment such as tax returns or
returning recyclables though they may need to be noted differently month-to-
month since it is not a set, standad form of icome

- What do you need to survive?
2 Always start your budget with the essentials to know what your bare minimum
needs are. Include recurring expenses such as rent and utilities, as well
as periodic expenses that can be broken down and planned for such as
car insurance or registration. Don't forget about expenses that may beon
automatic payments.

- Where else do you spend your money?
3 Consider how some expenses will fluctuate such as travelling and spending

more on gas, varying utility costs due to the weather, and leisure activities.
Also consider the one-time expenses such as renewing your license, new
tires, or vacations. There will always be something, so planning a certain
amount for these types of expenses can help cover these unanticipated costs
as well as make sticking to a budget easier if there is already a set amount
for leisure included. Review your past 3-12 months of spending to help
understand your spending habits and determine an average.

- What are your savings goals?

4 It can be difficult to save every month when there's no short-term
consequence, but if you think of savings as a regular expense, you'll thank
yourself later. Set a goal to create a savings of 3-6 months living expenses for
emergencies and save 10% of your take home pay if you can.

(or do you need to increase your income?)

5 Consider your lifestyle and what is most important to you. You might not want
to sacrifice your space by getting a roommate, but might be able to get rid of
a gym membership and work out at home. Maybe you have decided you want
to buy a home or prepare for retirement. These are important milestones
that will require financial commitment that often will require re-visiting your
income stream. You determine if you should seek a raise, look for a new job or
career, or even start a business



p> MANAGING DEBT

Interest rates are the reason debt can grow so quickly as generally interest rates
compound, meaning any unpaid interest in prior months are charged interest the
following months.
Fixed interest rates stay the same and do not change for the life of the debt
Adjustable interest rates fluctuate with the prime rate. As the prime rate

increases, the interest rate increases with the opposite being true. The Prime
Rate is the rate issued by the Federal Reserve.

How can you pay off debt?

Always pay the minimum payments on your debts but remember that only
paying the minimum won't help you pay off the debt because of interest.
Interest is the silent problem that is ignored.

Request a promotional APR to reduce interest

Watch for balance transfers to take advantage of lower interest rates

....................................................................................

Interest-Based Method : . Momentum or Snowball : Shotgun Method
: - Method -
- Pay down your debts with - . :Pay a little extra every month:
. the highestinterestrate - :Pay off the smallest balance: : on each debt. Thisisnot -
- first. This can save the most : ~ :  firstand then carrythat : ° recommended because it :
. money in the long-run, but - : amount over to tacklingthe - : can feel like no progress is -
- depending on the balances next smallest. - being made to pay any debt :
- can take time and require a : : . : off. :

lot of patience.

....................................................................................



P> REFLECTION

What new information did ¥9u learn about financial management
that you plan to implement in your personal life?

How has your comfort level changed as it relates to creating and
following a budget and managing debt?

What areas of financial management do you still have questions
gbout’ that you want to learn more about and how do you plan to
O SO:




P> WHAT IS CREDIT?

Excellent Very Good BMG88EN Fair  Poor Very Bad

800-850 750-799 49 650-699  600-649 300-599

—_— — : Image by CafeCredit
Expect the lowest possible You will be eligible for most Only secured loans are given
interest rates and best terms, loans with good rates for people in this range.

How are Credit Scores determined?

= Payment History
= Amount Owed

= Credit History

= Types of Credit

= Inquiries/New
Credit




p> BUILDING AND REPAIRING CREDIT

How do you build credit?

Get a secured credit
card or loan

Stay making pay-
ments (and don't
miss any or make late
payments) on stu-
dent loans

How do you repair credit?

Review your credit report for any errors

Make your payments on time

Give it time - be consistent with your payments and it will fix itself over time
Enter into payment plans with credit card companies

Request lower interest from credit card companies

Keep a lookout for balance transfers offers to transfer large balances to credit cards with 0 to low
promotional interest

Pay off collection agencies immediately and don't be afraid to negotiate the balance owed with
them.



p> STEPS TO GETTING A PERSONAL LOAN
according to Bankrate.com

Run the numbers.

determine how much you need, coupled with the loan type, factoring in what
you will be able to pay back and that some lenders will charge an origination
fee. Use a loan calculator to help determine what your payments will look like.

Check your credit score

While lenders will check your score, knowing your credit will help give you an
idea of your likelihood of getting approved, or if you might have higher interest
rates or fees that wouldn't make it worth it.

Consider your options
Determine if you'll have a co-signer, secured vs an unsecured loan, and where
you will get the loan such as with a traditional bank or an online lender.

Choose your loan type

Different types of loans can be utilized for different purposes, and may have
different benefits and rates. Certain lenders may only provide certain loans so
it is important to determine the type of loan you are seeking.

Shop around for the best loan rates
Don't just take the first offer but compare and contrast several lenders and
loan types, including getting prequalified to determine the best offer.

Pick a lender and apply

Once you've decided the best option, submit an application. Each lender
may vary what information and extent of detail they need, but you will
typically need name, address, contact information, income and employment
information and the reason for the loan.

Provide necessary documentation

Provide the necessary documentation via the lender's preferred method. This
is when you will likely need to submit supporting information such as pay
stubs, proof of residence and/or driver's license

Accept the loan and start making payments
Start making a plan to pay off the balance each month, and if you're able pay
additional to pay it off quicker.

Calonia, J. (2022, June 9). How to get a personal loan in 8 steps. Bankrate. Retrieved July 25, 2022, from https://www.bankrate.com/loans/personal-loans/how-to-get-
personal-loan/



P> INSURANCE

Key points about Insurance

The premium is your monthly payment

The deductible is what you are responsible when you have a loss. You are
responsible for the amount of your deductible before your insurance will start to
pay.

Typically, the lower the deductible, the higher the premium.

Filing claims will cause your costs to increase

Health Insurance

Car Insurance

Renters/Homeowners Insurance

Life & Disability




v
. P REFLECTION

What new information did you learn about credit and insurance
that you plan to implement in your personal life?

How has your comfort level changed as it relates to credit and
insurance?

What areas of financial decision-making are you most wanting to
dive deeper into?




P> TYPES OF TAXES

Income Tax

The tax you pay on the income you generate. There several types of income
taxes including federal, state, and/or city/municipality taxes. Where you live will
determine the amount you pay for any state-based taxes. Federal taxes are paid
in income tiers. It's important to note what they are since a nice promotion could
tip you into the next tier up.

Property Tax

The tax you pay on a home. This tax pays for public schools, road maintenance,
etc.

Sales Tax

The tax you pay on purchased items. Each state has its own sales tax which can
impact the cost of items purchased in that sate.

Excise Tax

Similar to a sales tax, this tax is attached to certain items like gasoline, cigarettes,
etc.

Payroll Taxes

This taxis payed through your employer via your paycheck. It covers social security
and medicare tax.




p> FILING TAXES

Whether or not you need to file taxes depends on your filing status, age, and
gross income. Use the chart below for reference. The gross income thresholds do
regularly change, so if you are close to the amount review the current information.

_ Under 65 $12, 550
Single
65 or older $14,250
Under 65 $18,880
Head of Household

65 or older $20,500
Under 65 (both spouses) $25,100
Married, Filing Jointly 65 or older (one spouse) $26,450
65 or older (both spouses) $27.800

Married, Filing Separately Any $5
Qualifying Widow(er) with Under 65 $25.100
dependent child 65 or older $26,450

Accurate numbers as of the 2021 filing dates.

What process should you follow to file your taxes?

Gather all financial and tax documents

Choose filing status (married/single)

Determine if you are taking the standard or itemized deduction
Make a tax payment if you owe money

File by tax day

Receive your tax refund (if eligible)

How to file your federal taxes. USAGov. (n.d.). Retrieved July 25, 2022, from https://www.usa.gov/ file-taxes

Publication 501 (2021), dependents, standard deduction, and filing information: Internal Revenue Service. Publication 501 (2021), Dependents, Standard Deduction, and Filing Information |
Internal Revenue Service. (n.d.). Retrieved July 18, 2022, from https://www.irs.gov/publications/p501#en_US_2021_publink1000270109



p> TAX CHECKLIST

Identification

Photo ID (Passport, Drivers License,etc.) ‘u’ —

il

Social Security Number

Proof of Income

W2 (pictured below)

Your W2 is the document you will receive at the end of the
tax year to lay out your income and the taxes you've paid
throughout the year. You will only receive a W2 if you are an
employee of an organization (versus a freelancer).

a Employee’s social security number Safe, accurate, 1 - Visit the IRS website at
OMB No. 1545-0008 FAST! Use B {1 [P wwwirs.goviefie
b Employer identification number (EIN) 'ages, tips, other compensation T Lederal INCome tax withhela
¢ Employer's name, address, and ZIP code 3 Social security wages 4 Social security tax Withheld
5 Medicare wages and tips 6 Medicare tax withheld
7 Social security tips 8 Allocated tips

d Control number 9 10 Dependent care benefits
e Employee’s first name and initial Last name Suff.| 11 Nonqualified plans g2a See instructions for box 12

¢ |

13 Sheuiony . Deltomont: T party t1:2!: k3:~
I O O B
14 Other gzc

i |

12d

c

2 |
f Employee’s address and ZIP code i
15 State  Employer’s state ID number 16 State wages, tips, etc. | 17 State income tax 18 Local wages, tips, etc.[ 19 Local incometax |20 Locality name

w 2 Wage and Tax E D ]‘ q Department of the Treasury—Internal Revenue Service
Form WM™ M Statement

Copy B—To Be Filed With Employee’s FEDERAL Tax Return.
This information is being furnished to the Internal Revenue Service.




P TAX CHECKLIST

Proof of Income cont.

W4 (pictured above right)

Your W4 allows employers to know what

to withold from your paycheck based on
the number of exemptions you claim.

1099 (pictured below right)

A 1099 indicates your income at the end

Porzomal Allowancos Workshaot (16

0D 101 youT rocoros )

m 8 ewmsl [§
s

o oo>»
1

300 ADGMon INCome Workencot

e conam sgpatmane o

of the year for organizations where you . s
are not an employee, such as a freelancer| |: i
or self employee. You may receive : B
multiple 1099s from different employers/| |# B rmm i T o ey
clients.
1099 - MISC
) . VOID [ | CORRECTED
Th|s version Of a 1099 T.Aﬁf:';x{.:—'::':::':Lmu';m'dlm‘ ——— OB Mo 1545 0115
s 3 AR Miscellaneous
aLllows you to report - 2019 .
miscellaneous income ; p—
53 Othor moeome ;P odoral moome tax withhold copy §
PAYER'G TN RECIPIENT'S TN SFishing boat praceods ©Maded asdhcalh e et For State Tax
Department
$ $
RECIPENT'S rsan " T Nonemgd oy o coengrsston | 8 Suatigs qupamnts in b of

1099 - INT

This version of a 1099
allows you to report
income earned from
interest on investments

Fitrmen il dresss rvdining apt o

City o tomm, state of peovine,

country, wd 28 or orenyy postal cade

ook of nlorisl

$

o e
Penipientt o wovic > ]

10 Crop imsunance procetds

"

12

[T yerT—pee————) FATCA Hirvg T3 Excmss gakden parachin | W Grose proceeds pad 1o o
Tequinarasnt paymnts alorrwy
O § $
5a Bchon 400, defern o 56 Seckon DA inoorme 36 State tax vl beb 7 Stabayer s stabe ne |98 Beate mccere
$ $

$
Faw 1099-MISC

wewr s s F ey 1 000MISC

Deprartimver! of s Ty - ksrred R Serven

Proof of Expenses

You will also need to include receipts or forms for any expenses you are planning to claim
to help reduce your taxes. This will vary person to person but might include education
expenses, student loan interest statements, medical expenses, charitable donations,
mortgage interest statements, real estate and property taxes, childcare expenses.




p> COMMON TAX MISTAKES

What can you do to prevent mistakes?

Communicate with your parents - if you're still of age where your parents might
claim you as a dependent, make sure you aren't both filing and setting yourself
up to be audited.

Sign and File on time - If you do need to file, make sure you actually do!
Remember to sign and submit it before the deadline. On the other hand, don't file
too early before you have all of your documents as missing information can lead
to a processing delay.

Don't rush - be thorough and take your time to ensure you don't miss anything
or enter anything incorrectly. Ensure your Social security number, name spelling
and bank account numbers if choosing direct deposit for refunds are correct.
Using tax software can help avoid math mistakes.

Don't file at the last minute - waiting until the last minute almost ensures you
will rush through it. Don't set yourself up for mistakes and file early.

Don't lose your paperwork - Information on your tax documents are important,
so be sure to keep them in a safe place. Electronic documents and filing can help
keep things organized, and it is recommended to keep tax documents for at least
3years.

Don't pay to file - There are a lot of options to file for free, so if you don't have a
complicated situation that requires extra eyes and help, take advantage of the
free filing sites and save your money.

Avoid scams - Tax scams are common, so if you receive communication about
needing your social security number or bank information to recalculate your
taxes or confirm your identity, be cautious and confirm it's real before giving out
your information.

Common tax return mistakes that can cost taxpayers. Internal Revenue Service. (n.d.). Retrieved July 18, 2022, from https://www.irs.gov/newsroom/common-tax-return-mistakes-that-
can-cost-taxpayers



. P REFLECTION

What new information did you learn about taxes?

What do you plan to do differently as it relates to preparing for
and filing your taxes?

What areas of taxes are you most wanting to dive deeper into?




P> TYPES OF SAVINGS

Short-term Savings

This is your emergency fund. This bucket should ideally cover 3-6 months of living
expenses for unexpected expenses such as you lose your job, your car breaks
down, you have a medical emergency, you need to travel home unexpectedly,
etc. This fund should be built up first to ensure you have these expenses available
when you need them.

Mid-term Savings

This is your savings for special purchases or extracurricular investing. Want to
buy a house? Know your car isn't going to last much longer? Want to plan for a
vacation? Mid-term savings can help you build up a bucket of savings to use for
these 'want to haves or will soon need to haves. The catch is this bucket should
‘only” be funded after you meet your employer's 401k match and have built up
your emergency fund.

Long-term Savings

This is your retirement bucket. It may seem too soon to think about it, but the
earlier you start, the less stress you will have later on and the more it will pay off.
Start early, make it a habit, and increase your contribution percentage when you
can.




D> TYPES OF INVESTMENTS

Real Estate

Stocks

401k/IRAs/Mutual Funds

Bonds

Collectibles

Business ideas




) REFLECTION

What new information did you learn about financial planning that
you plan to implement in your personal life?

How has your comfort level changed as it relates to creating
financial goals and planning for your financial future?

What areas of financial lplanning do you still have questions
gbout) that you want to learn more about, and how do you plan to
O SO:




. P> CERTIFICATE REFLECTION

Where are you how in your understanding of these topics
compared to where you started?

How have your perspectives changed? If they haven't, why do you
think that is?

What are 3{ou still struggling with or want to explore further as it
relates to the topics that were covered?




WANT TO LEARN MOR

Financial Management

Financial Feminist Podcast

You Need a Budget

An honest look at the personal finance crisis TedxVCU
with Elizabeth White

i\ €

Financial Decision-Making

The CreditFresh Personal Finance Podcast

The Ramseyv Show Podcast

A Smart loan for people with no credit history (vet)
TED2016 with Shivani Siroya

iy €

Taxes

Tax Basics: A Beginners Guide to Taxes

nER ||
% The Deduction: A TaxFoundation podcast

Financial Planning

One Up on Wall Street: How to Use What You Already Know to
“ Make Money in the Market by Peter L ynch

Rich Dad Poor Dad: What the Rich Teach Their Kids About Money
That the Poor and Middle Class Do Not! by Robert T. Kivosaki



https://www.stitcher.com/show/financial-feminist
https://www.stitcher.com/show/you-need-a-budget-ynab
https://www.goodreads.com/book/show/762462.One_Up_On_Wall_Street
https://www.goodreads.com/book/show/762462.One_Up_On_Wall_Street
https://www.goodreads.com/book/show/39924789-rich-dad-poor-dad
https://www.goodreads.com/book/show/39924789-rich-dad-poor-dad
https://www.ted.com/talks/elizabeth_white_an_honest_look_at_the_personal_finance_crisis
https://www.ted.com/talks/elizabeth_white_an_honest_look_at_the_personal_finance_crisis
https://www.stitcher.com/show/the-deduction
https://www.stitcher.com/show/the-creditfresh-personal-finance-podcast
https://www.stitcher.com/show/the-dave-ramsey-show-38902
https://www.findlaw.com/tax/federal-taxes/tax-basics-a-beginners-guide-to-taxes.html
https://www.ted.com/talks/shivani_siroya_a_smart_loan_for_people_with_no_credit_history_yet
https://www.ted.com/talks/shivani_siroya_a_smart_loan_for_people_with_no_credit_history_yet

NOT
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